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Office Assistance Course
Computer Basics, Ms Office - Word, Excel, PPT & Internet.
~ )

Account Assistant Course
Computer Basics, Windows, MS Word, MS Excel,
Computerized Practical Accounting
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Publishing
CorelDraw, InDesign, Photoshop
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Bhavan’s Gandhi Institute
FREE NEW COURSE ON

Main Features of the Course
#* Grammar made easy # New learning methodology

#* Develop your vm:_abular'yr #* Audio / Video based training
# Speech Clarification e * Periodic Recordings

* Correct your pronunciation |+ Periodic assessment and evaluation
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"9 Records" U 9ISl !1!

2U[6veL Accounts Management ol [:13}1
2% Business <l [A514H1 4l UG, 9 7
° {l) Accounts i<l Internal Management
Control HI2 5155 AalsR<ll 6032 & 7
® 9| d¥ Income Tax/TDS/GST Return File
2l 515 viqeidl uqzausdl o © 7
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Computerized Accounts Management HI2
Supervision & Overview of Accounts Hlé,
Formation of Company LLP & ROC Filing
12 Contact Us.
® Our Speciality
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e 30 4l a4 disidl sdu[«3 Trained Staff.
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® 9 Records LLP, (Panchsheel Group)
Dadar (W) Ph. 24212812, 35409583.
website : www.9records.in.
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